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Overview 

 
What is research? 

It is something that we do every day. Below are examples of day to day research that 

you probably do: 

 Looking to see what is on at the cinema.  

 Finding details for a driving instructor and then choosing one. 

 Searching the bus or train timetable. 

 Choosing and booking a holiday.  

Carrying out academic research follows the same principals as looking for the 

examples above. The key tasks for general and academic research are Planning - 

Searching – Finding - Extracting 

 

Plan 

 

Search 

 

Find  

 

Extract 



Details 
Planning: What exactly do you want to find out? 

 What is the purpose of the research? - Are you looking for general information 

or is it academic? Is it broad or does it require specific details? 

 What information do you already have? – e.g. You know you want to do an 

English literature degree and would like to study at a campus university. 

 What do you need to find out? – Which universities include American 

literature as part of their degree and what aspects do they cover? 

Searching: Where should you look for it? 

 Your initial search is likely to be using an online search engine such as Google 

or Bing. If you are looking for academic sources you should try Google Scholar. 

 If you have an idea of where you might find the information, you might search 

for a specific website of an organisation, charity or company. e.g. Vue cinema 

Leeds or NHS or Kirklees council. 

 You can use the same keywords in different search engines as they will 

generate different results 

Finding: Doing the search 

 Choose key words that are specific to what you want to know e.g Bus 

timetable Leeds to Wakefield Saturday. The more key words you add into the 

search bar, the more specific the results will be. 

 You could combine a website and keyword search e.g. Kirklees council rubbish 

collections Heckmondwike. 

 You can type a question into the search bar e.g. What is the longest river in 

Scotland? 

Extracting: Picking the best results 

 When reviewing the results you will notice it tells you how they match your 

keyword search. The keywords will be highlighted so you can see whether they 

are together in the result or spread within the document. If one of the 

keywords isn’t in the information it will have a line through it e.g. Bus timetable 

Leeds to Wakefield Saturday. If the missing keyword is important, you know to 

dismiss that result. 

 BEWARE the top few results could be advertisements, companies have paid 

for their website to be at the top of the results list. You can tell if it is an 

advertisement because it says AD next to it.  

 



 Look at the web addresses of the results. You can tell what type of website it is 

by the address and this will help you decide whether the information is going 

to be of use. It you wanted to buy something you would probably be looking at 

a company or business website but if you wanted to find a critical analysis of a 

specific play you would probably be looking at a university, school or 

educational institution. 

 

Web address ending Type of website 
.gov.uk Government - UK 
.gov Government - American 
.ac.uk Universities - UK 
.edu Educational  - American 
.sch.uk School - UK 
.com Company 
.co.uk Company - UK 
.org Organisation or individual 
.biz Businesses 
.net Network providers 
.info Aimed at information websites 

 

 Once you have chosen the information you need. Make sure you write it in 

your own words – DON’T COPY IT. Record where you found it – MAKE A 

NOTE OF THE WEBSITE NAME, and WEB ADDRESS. This will ensure you 

don’t plagiarise. See the ‘How to reference’ guide for more information. 

 

 

 

 

 

 

 

 



Actions: what you need 

to do next 
 Have a look at different search engines to see which 

you feel comfortable using. 

 Make a research log where you can record your 

research. 

 On the document record the research question/s. 

 Make a list of the keywords used in the search.  

 Record the information you find. 

 Copy and paste the links to the sites where you have 

found useful information. 

 It’s important to make sure you know what came from 

which website. A good way to do this is to colour code 

your findings. 

Useful links 
Search engines 

https://www.google.co.uk/ 

https://scholar.google.com/ 

https://www.bing.com/?cc=gb 

Academic help guide 

https://guides.jstor.org/researchbasics 

 

If you need any further support, please speak to Mrs Whitelaw, Mrs 

Barnard or Mr Ellis 

https://www.google.co.uk/
https://scholar.google.com/
https://www.bing.com/?cc=gb
https://guides.jstor.org/researchbasics

